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Starting Page



• When you scroll
down, you will see
additional options

• Find the
“Certification”
section and click the
appropriate button

Find Section Pertaining to Certification



• This window pops up

• Locate the “Manage
Your Certification”
section

• Click “Login”



 

• Log into the system
using your username
and password

*If you have forgotten your login credentials, use the “Forgot
Username” and/or “Forgot Password” to recover the details



• Once you have logged in, you may need to verify your device.
Select “CLICK HERE to Receive Access Code By Email”

• An email containing a one-time code will be sent to the email
address associated with your account



Enter the code you received via email

Important Notes
• The access code received is only valid for 15 minutes
• You must enter the code on the same device used to request the code



• You must select one of these multi-factor authentication options to continue
• Once you have selected the appropriate option, click “Submit Code”



Main Page After Login 

Select this option



Click “Submit a 2025 Re-evaluation Application”



jdoe@test.com

jdoe@test.com

Verify your company’s name

Verify contact information 
and company type

Note: You can use the autofill feature to populate fields



jdoe@test.com

jdoe@test.com

Once you have verified 
the accuracy of the 
information, click 
“Continue”



Document List Preview

Mandatory Documents:

• Personal Narrative
(PN)

• Personal Net Worth
Statement



Starting the Submission Process



Navigating 
Application 
Sections

• Application
Status

• Date for
Deletion

(Optional)

(Mandatory)



Section 1: General Information

The question 
completion 
indicator is 
color coded







jdoe@test.com



Completed 
information



Document List

Navigate to the 
next tab: 

Documents

Note instructions for 
uploading





• Scroll down to
the “Mandatory
Documents”
section

• Click “Attach”
to upload
personal
narrative



Choose file to upload 
from your computer or 
drag & drop to the green 
“Drop Files Here” box



This is what it 
looks like once a 
file has been 
selected.

Prior to uploading 
a file, you are 
prompted to 
provide a 
description.

Once you have 
chosen your 
file(s), select 
“Upload File(s)”



Confirmation of 
uploaded 

document(s)

Actual 
document(s)

Next:
 Click “Attach” 
to upload PNW



Choose file to upload 
from your computer or 
drag & drop to the green 
“Drop Files Here” box



This is what it 
looks like once a 
file has been 
selected.

Prior to uploading 
a file, you are 
prompted to 
provide a 
description.

Once you have 
chosen your 
file(s), select 
“Upload File(s)”



Confirmation of 
uploaded 

document(s)

Actual 
document(s)





• Scroll down to
the “Required
Documents”
section



 

Choose file to upload 
from your computer or 
drag & drop to the green 
“Drop Files Here” box



This is what it 
looks like once a 
file has been 
selected.

Prior to uploading 
a file, you are 
prompted to 
provide a 
description.

Once you have 
chosen your 
file(s), select 
“Upload File(s)”



Confirmation of 
uploaded 

document(s)

Actual 
document(s)



If a category does 
not apply, check 

the box to indicate 
“not applicable”

Once you have 
uploaded all 

documents, click 
“Lock In”



After “Lock In”



Once all 
mandatory & 

required 
documents are 
uploaded, you 

will be prompted 
to sign

Application Complete – Time to Sign!



Signature Page

Be sure to check 
attestation box

Sign Application



NOTE: Your application is NOT 
complete until you submit

Make sure to check 
acknowledgement box



Successful Submission



Successful Submission 



DEPARTMENT OF TRANSPORTATIO

Submittal of PN and PNW Statement
PNs and required PNWs should be submitted through the NYSUCP B2G DBE Portal

Go to https://nysucp.newnycontracts.com/ (B2G Portal)

1. Select the logo of your certifying agency
2. Log In as you would for your yearly upload of gross receipts
3. Use “2025 Reevaluation Application” function
4. Upload attachments:

Personal Narrative

• Add any supporting documentation for your PN
Personal Net Worth Statement
• Add any required documentation for your PNW

5. You must submit a PN and PNW for each owner claiming
disadvantaged ownership

• Comprised ownership of a firm must be 51% or
greater by persons who are qualified as
disadvantaged

https://nysucp.newnycontracts.com/


UCP Partner Contact Information 

Port Authority of New York and New Jersey
Certifications Unit 
Certhelp@panynj.gov
https://panynj.diversitysoftware.com/

Niagara Frontier Transportation Authority 
DBE/ ACDBE Certification Unit
EEO.DBE@NFTA.com
https://nfta.newnycontracts.com/

New York State Department of Transportation
DBE Certifications Unit
DBECert@dot.ny.gov
https://nysdot.newnycontracts.com/

Metropolitan Transportation Authority
Certification Program
DBEcertification@mtahq.org 
https://mta.newnycontracts.com/

mailto:Certhelp@panynj.gov
https://panynj.diversitysoftware.com/
mailto:EEO.DBE@NFTA.com
https://nfta.newnycontracts.com/
mailto:DBECert@dot.ny.gov
https://nysdot.newnycontracts.com/
mailto:DBEcertification@mtahq.org
https://mta.newnycontracts.com/
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